Pratt Institute Libraries – Reproduction Fee Schedule
The Pratt Institute Libraries may, under certain conditions, provide digital reproductions for materials held by its
Archives, Special Collections, and Visual Resources departments. If reproductions are warranted, fees will be
assessed according to the following schedule. For uses other than private study, scholarship, or research, use fees
may also apply, and will be assessed according to the Use Fee Schedule.
Digital files are provided in JPEG format unless otherwise specified (e.g., TIFF, PDF). For printed materials, originals
will be scanned at 300dpi. For slides, negatives, transparencies, photographic prints, and graphic art, the scan
resolution will be increased to achieve a minimum of 3,000 pixels on the long dimension.
Turnaround time is approximately 2 weeks and payment is required in advance along with a completed Permission to
Reproduce form. Orders needed in one week or less are considered Rush orders and rush fees will apply.
The Pratt Institute Libraries do not currently provide photographic film or print reproductions.
The Pratt Institute Libraries reserve the right to refuse any reproduction request that might damage the material, or if, in
their judgment, fulfillment of the request would involve violation of copyright law.

Reproduction Fees*
IMAGE FEES
Already digitized

$10 handling fee for up to five images, after that $1additional per image

New digital files

$25 set up fee which covers up to five images, after that $1additional per image

ADDITIONAL EXPENSES
Handling for fragile/rare materials

additional $50 per hour, with a ½ hour minimum of $25

Rush fees

additional 50% of total fee

CD or DVD

additional $5 per order plus variable shipping/delivery fee

Electronic Delivery

No charge

*Reproduction fees are waived for Pratt Institute Faculty, Staff, and Students.

Requesting Reproductions
To request reproductions from the Pratt Institute Archives or Special Collections, contact rightsandrepro@pratt.edu.
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